October 7, 2008
Dear Athletic Director & Volleyball Coach:
On behalf of the entire administration, staff, and student body at Grand Rapids Community College, I would like to take this opportunity to once again extend a sincere and hearty welcome to your school and women's volleyball team as a potential participant in the 2008 National Junior College Athletic Association Region XII District E & F Women's Volleyball Tournaments. We look forward to this time of year both as a proud host of such fine athletic competition, as well as to have an opportunity to renew friendships and acquaintances. Grand Rapids Community College is extremely pleased and honored to once again have the opportunity to host this prestigious and high profile athletic event.  We look forward to an enriching and rewarding time for all involved.
· Tournament Schedule
The 2008 Tournament will be a three day, double elimination Tournament, commencing at 4:00pm on Friday, October 31, 2008 and ending approximately at approximately 3:00pm, Nov. 2, 2008.
· Tournament Facility
The Tournament will take place at the facilities of the Grand Rapids Community College Gerald R. Ford Fieldhouse, located in downtown Grand Rapids.  Facility contact information is listed below.






Grand Rapids Community College Ford Fieldhouse






111 Lyon Street N.E.






Grand Rapids,  MI   49503






Phone:

(616)234-4261






FAX:

(616)234-4262






Contact:
Rick Vander Veen, Tournament 










         Director






E-Mail:
rvanderv@grcc.edu
Note: When sending Tournament related information and documents, it is highly suggested that priority overnight shipping with tracking be implemented, and not the general United States Postal System, as we have experienced issues with some mail becoming lost and/or significantly delayed.
GENERAL REMINDERS:

1. The Region XII Tournament will be divided into two different districts, and will be run as two separate Tournaments.  The East District or District E is comprised of the following school:
A. Alpena Community College

B. Columbus State Community College

C. Cuyahoga Community College

D. Delta College

E. Henry Ford Community College

F. Lakeland Community College

G. Macomb Community College

H. Mott Community College
I. Oakland Community College

J. Owens Community College

K. St. Clair Community College

L. Schoolcraft Community College
M. Wayne County Community College

The following schools will comprise the West or District F of this year's Tournament:

A. Ancilla College

B. Edison State Community College
C. Glen Oaks Community College

D. Grand Rapids Community College

E. Jackson Community College

F. Kalamazoo Valley Community College

G. Kellogg Community College

H. Lake Michigan College

I. Lansing Community College

J. Muskegon Community College

K. Sinclair Community College

L. Vincennes  University

· Souvenir Tournament Program
We plan to produce a Tournament program for this year’s event, which will be available during the course of the Tournament to participants and guests. We will need current information from you.  First, you are asked to send us a current picture of your 2008 women’s volleyball team.  We prefer that this be done in the digital format, and sent to my e-mail address listed above.  If for some reason you are not able to take and send a digital photo, we will still accept the more traditional photo.  Additionally, we need your current roster information.  The roster should also be sent via e-mail, and should include the following:
A. Player first name

B. Player last name

C. Player height

D.
Player position

E. Player number

F.
Player class

G.
Player high school

We must have this information in our possession by no later than 5:00p.m. on Friday, October 17, 2008.  We will not be able to accept information for the program that comes in to us after this date and time.

· Team Participation
Teams participating in this year’s Tournament may carry their full regular roster, however, the Region will only award up to fourteen (14) places.
· Entry Fee and Confirmation of Entry
The entry fee for the 2008 Tournament is $550.00 per school wishing to participate.  Each team planning to participate in the 2008 Tournament must submit a Confirmation of Entry Form, which has been signed by the Athletic Director and the Volleyball Coach respectively, to the Tournament Director by no later than 5:00p.m. Monday, October 20, 2008.  Once a school has submitted the Confirmation of Entry form, that school is obligated to pay the host institution the full amount of the entry fee, without respect to that school’s team participation in the Tournament.  In any case, full payment of the Tournament entry fee is due upon team check-in prior to the first match of the Tournament for the team.
· Tournament Seeding And Draw
Resulting from a change in format this year, the Tournament will no longer be an open Tournament. It will be a qualifying Tournament.  We will have an eight team bracket in District E, and an eight team tournament in District F.  Todd Hess will enter all teams and matches according to the attached schedule.  There will no longer be the need for a blind draw to be conducted.  As in the past, we will maintain and update Tournament progress on our web page.  The District E information will be on our web site at http://grcc.edu/showpage.cfm?pageid=964  and schools in District F. will be able to access Tournament information on our web site at  http://grcc.edu/showpage.cfm?pageid=965 which will both be active for the duration of the Tournament.  We will also maintain a Tournament information line, which will have current Tournament information updated to it for those who do not have web access.  This line is (616)234-4750, and can be accessed twenty four hours per day. 
· Annual Coaches Meeting
The annual coaches meeting will be conducted on Friday, October 31, 2008 thirty (30) minutes following the conclusion of match play on Friday, which we anticipate will be approximately 8:30p.m. or so. Of course this time may flux a bit, depending on how the match play actually goes.  The meeting will be held at the facilities of our host hotel, which is the Radisson River Front, 270 Ann Street N.W. Grand Rapids,  MI    49504.  This will be a working meal type of meeting.  We ask that you confirm  with my office  as to your attendance, and how many will be with you, as we need this for meal planning. Also, please notify my office if there are any medically necessary dietary requirements.  Please note that All American Nomination Forms and supporting documentation will be needed at this meeting. 
· Tournament Operation
It is our intent to administer the tournament  in accordance with the procedural specifications set forth in the Region XII Division II Women’s Volleyball document pages 88-90, and adopting items set forth in the Athletic Directors Meeting held September 28-30, 2008.
· Coin Flip

 Prior to each match, one of the officials assigned to work the match will conduct a coin flip to determine which team will be designated as the home team and which will be designated the visitors for scoring purposes.  A second coin flip will then be conducted by the officials to determine the serve.

· Warm Up Sequence
During the course of the Tournament this year, we plan to use the standard 4-4-5-5 warm up sequence for all Tournament matches.
· Warm Up Periods and Match Play
All matches in the Tournament will consist of the best 3 of 5 games.  There will be a 30 minute rest period before the start of warm-up for any team that is playing consecutive matches in the Tournament.
· Tournament Parking
The Grand Rapids Community College Gerald R. Ford Fieldhouse is the host facility for this year's Tournament action. Complimentary parking will be provided for participating teams, coaches, athletic directors, and other administrative staff in the parking facilities of the Grand Rapids Community College parking structures.  Parking passes will be issued to all necessary Tournament personnel upon Tournament check-in.  For your convenience, and to provide for a more orderly operation, it would be beneficial if you plan to transport your team in vehicles larger than the fifteen passenger vans, that you notify me in advance.  

 If you plan to bring a vehicle that is a twenty-one passenger or greater, I can make special arrangements for the parking of such vehicles, if I am aware in advance.  It is difficult to process these on tournament day at the last minute.

Parking is available for Tournament spectators in the Grand Rapids Community  College parking facilities at the rate of $3.00 per car per day.  In order to obtain parking at this special rate, spectators must obtain an event parking pass designed specifically for this event at the box office upon entry to the facility.

· Tournament Check In
It will be necessary for each team to check into the Tournament Production Office, Room 201 in the Ford Fieldhouse prior to commencing Tournament action for their school. Team check-in will take place in the Ford Fieldhouse on Friday, October 31, 2008 in Room 201 between the hours of noon and 6:00pm. 

 Each school will receive a packet of information which is necessary for the Tournament operation, parking passes, team T-shirts, and will transact any other Tournament business which may still remain.  
· Locker Rooms

Locker room space will be provided by the host facility for each team participating in the Tournaments.  Each team is responsible for providing their own locks and towels as may be necessary.  Due to the large number of teams and contestants expected to be in the facility, it is understood that the locker rooms will be a shared environment.  It would be greatly appreciated if each team assists by policing its individual section of the locker room.

· Laundry Facilities
Laundry service will be provided for each team who requests it by the host facility.  Individual arrangements for this option should be made with the Tournament Director upon initial arrival to the facility at the start of the Tournament.  With respect to the laundry service, please make note of the following items:

A 
All laundry must be delivered to facility staff in mesh laundry bags for laundering.  These bags must be sealed or clamped at the top to prevent any items from coming out during the laundry process.

B.
 It is understood that the host facility, its staff, nor anyone else connected with the operation of the Gerald R. Ford Fieldhouse laundry facility accepts no responsibility for any items which become lost or damaged during the laundry process.

C.
Laundry should be turned into the Tournament Director at the conclusion of each teams play for each day excluding the final day of competition.  The laundry will be available at 7:00a.m. on the second and third day of the Tournament from the Tournament office.

· Conference Rooms

 Conference rooms will be provided by the host facility for teams who wish private meeting space and time.  Teams wishing to book conference room space should call my office at the above stated number by noon on Monday, October 27, 2008.

· Hospitality Room
The host facility will operate a hospitality room during the course of the Tournament.  This hospitality room will be available for coaches, officials, media representatives with identification, and administrators.  The hospitality room is not open and available for individual team members.

· Athletic Training Staff

  The host facility will provide the services of a certified Athletic Trainer who will be on duty during all periods of warm-up and competition associated with the operation of the Tournament.  If a member of your team is in need of specific attention from our athletic training staff, it is extremely important that you have prior contact with the Grand Rapids Community College Head Trainer, Mr. Mike Roche.  Mike can be reached at (616)234-4260.  If Mike should be out at the time of your call, please leave your name, the name of your school, and the best number to reach you during the afternoon.  It is expected that each team will bring its own regularly used and needed training supplies such as wraps, tape, ice bags, and so forth. 

· Lodging

The local Grand Rapids area does have many fine hotels and motels, which would be available to your school and to your supporters.  We have, and will continue to provide the latest general listing of such area establishments for your convenience.  Please note, that one of the Tournament enhancements we have made this year, is to partner with, and name an actual “host hotel.” The host hotel for the 2008 Tournament is the following:

The Radisson River Front


 270 Ann Street N.W.


Grand Rapids,  MI  49504

Telephone:  (616)363-9001

The Radisson is a full service complex very well equipped to handle and support the needs of athletic teams, featuring all of the amenities you would expect with a full-service facility, plus the ability to provide meeting and/or conference space for your team, should you elect to make use of it, and make request for it.  The facility has set a very nice financial package for the Tournament, and is holding a block of rooms for your reservations.  Each college is responsible for the making and processing of their individual accommodations. The Hotel will hold the block  and guarantee the rooms, as long as they have supply, until midnight on Thursday, October 23, 2008.
· Concessions

For the convenience of all teams participating in this year's Tournament as well as Tournament spectators, the host facility will have a concession stand in full operation throughout the course of the Tournament.  This will reduce the need for travel outside the facility in order to get food.

· Awards

Region XII will provide the following awards at the conclusion of the Tournaments for both District E and F.

A.
First place plaque and fourteen (14) individual first place medals

B.
Second place plaque in each District

C.
Six (6) individual All-Tournament awards for Division E.

D.
Six (6) individual All-Tournament awards for Division F.

· Video Taping:
 Video recording will be handled the same as in the 2007 year.  We will place an elevated platform along the center portion of the far East wall of the facility directly opposite the spectators. It is on the main level.  Each school is responsible to bring all of their own support equipment such as tapes, electrical cords, tri-pods, and so forth.  The host facility can not provide any equipment during the Tournament.  The main floor video deck is for official team use and/or other official Tournament use.  It is not intended, nor will it be allowed to be used for general filming by spectators.  Spectators may film from the general seating area in the balcony, so long as they do not interfere with others in the area.  We have the same expectation of spectator video operators as of team operators in terms of providing their own equipment. 

· All Tournament Team
 The selection of the All-Tournament Team will be done by a committee of at least three (3) individuals selected by the Tournament Director.  This committee will render its decision in time for the awards presentation immediately following the conclusion of the Tournament.

B.
The input of all coaches is extremely valuable to this process.  At the end of each match, the Head Coach for each school is requested to complete the brief All-Tournament Team Nomination form and turn it in to the staff at the scoring table.  The forms will be collected and evaluated by the selection committee. 

· Tournament T-Shirts
Specially designed T-shirt has been created for the Tournaments this year.  The T-shirts are available at no cost to each rostered player in attendance from each of the participating teams at the Tournaments.  The limit on team T-shirts for each school is fourteen (14) per team.  Each coach and assistant coach will also be provided with a T-shirt at no cost with a coaching limit of three (3) T-shirts per participating team.  These T-shirts may be picked up upon Tournament check-in.  In order to facilitate this process, we ask that you submit your order prior to noon on October 27, 2008. 

The host facility will provide all necessary court staff including scorekeepers and line judges.

· Floor Credentials 
In order to facilitate Tournament operation this year, we have developed a floor pass which everyone who is not in a team uniform, or an official in uniform will be asked to wear while the Tournament is in session.  We will ask your school representative for the necessary number that your school needs at the time of check-in. 

Should you have any other questions or concerns regarding the operation of the Tournaments, please feel free to call my office at (616)234-4261.  I look forward to the opportunity to work with each of your teams again this year.  I believe this year's Tournaments promise to be excellent with outstanding competition.  

Sincerely,

Rick  W. Vander Veen

GRCC Ford Fieldhouse

Events Director

NAME OF SCHOOL:___________________________________________

2008 REGION XII VOLLEYBALL T-SHIRT ORDER FORM

As stated in previous communications, we plan to provide each roster player from participating schools (with a limit of fourteen) and each coach or staff person (up to a limit of three) with a complimentary T-shirt for this years tournament. Please complete the information on the form below and submit it to the Tournament Director by Monday, October 27, 2008.  T-shirts will be ready for pick-up by the head coach of each school upon check-in to the tournament.  

Please indicate players and staff below along with the appropriate size for each person.  We reserve the right to change sizes if necessary.

1.
____________________
S
M
L
XL
XXL
2.
______________________
S
M
 L
XL
XXL


3.
____________________
S
M
L
XL
XXL
4.
____________________
S
M
L
XL
XXL

5.
____________________
S
M
 L
XL
XXL
6.
____________________
S
M
L
XL
XXL

7.
____________________
S
M
L
XL
XXL
8.
____________________
S
M
L
XL
XXL



9.
____________________
S
M
L
XL
XXL
10.
____________________
S
M
L
XL
XXL


11.
____________________
S
M
L
XL
XXL
12.
____________________
S
M
L
XL
XXL


13.
____________________
S
M
L
XL
XXL
14.
____________________
S
M
L
XL
XXL


15.
_____________________
S
M
L
XL
XXL
16.
____________________
S
M
L
XL
XXL

17.
____________________
S
M
L
XL
XXL
18.
___________________
S
M
L
XL
XXL

Additional shirts may be ordered at the cost of $10.00 each.  Checks should accompany this form for additional shirts made payable to GRCC Ford Fieldhouse.  Additionally, we will plan to have shirts available for sale at the facility during the tournament operation for the same cost.  

NATIONAL JUNIOR COLLEGE ATHLETIC ASSOCIATION

REGION XII WOMEN'S VOLLEYBALL

ALL-TOURNAMENT TEAM 

NOMINATION FORM DISTRICT E

OCTOBER 31-NOVEMBER 2, 2008

1. Please indicate one (1) player from the opposing team who you feel should be considered for the All-Tournament Team.

______________________________

______________________________

PRINT NAME OF ATHLETE

PRINT NAME OF COACH

2. Please indicate one (1) player from your team who you feel should be considered for the All-American Team.

______________________________

______________________________

PRINT NAME OF ATHLETE

PRINT NAME OF COACH

SUBMITTED BY:

NAME:______________________________





SCHOOL:___________________________

THIS FORM SHOULD BE SUBMITTED TO THE SCORING TABLE ON EACH COURT IMMEDIATELY FOLLOWING EACH MATCH.  THIS FORM SHOULD BE SUBMITTED BY THE HEAD COACH FOR EACH SCHOOL OR HIS/HER DESIGNEE.


NATIONAL JUNIOR COLLEGE ATHLETIC ASSOCIATION

2008 REGION XII PRIVATE 


COACH-OF-THE-YEAR 


NOMINATING PETITION FORM

DIVISION E

Please nominate one coach other than yourself for the annual Coach-Of-The-Year Award.

NAME:
________________________________

SCHOOL:
_________________________________ 

SUBMITTED BY:_______________________________ 


PLEASE COMPLETE THIS FORM AND TURN IN TO THE TOURNAMENT DIRECTOR PRIOR TO THE START OF THE REGION XII MEETING ON FRIDAY, OCTOBER 31, 2008. 
NATIONAL JUNIOR COLLEGE ATHLETIC ASSOCIATION

REGION XII WOMEN'S VOLLEYBALL

ALL-TOURNAMENT TEAM 

NOMINATION FORM DISTRICT F

OCTOBER 31-NOVDMBER 2, 2008

3. Please indicate one (1) player from the opposing team who you feel should be considered for the All-Tournament Team.

______________________________

______________________________

PRINT NAME OF ATHLETE

PRINT NAME OF COACH

4. Please indicate one (1) player from your team who you feel should be considered for the All-American Team.

______________________________

______________________________

PRINT NAME OF ATHLETE

PRINT NAME OF COACH

SUBMITTED BY:

NAME:______________________________





SCHOOL:___________________________

THIS FORM SHOULD BE SUBMITTED TO THE SCORING TABLE ON EACH COURT IMMEDIATELY FOLLOWING EACH MATCH.  THIS FORM SHOULD BE SUBMITTED BY THE HEAD COACH FOR EACH SCHOOL OR HIS/HER DESIGNEE.


NATIONAL JUNIOR COLLEGE ATHLETIC ASSOCIATION

2008 REGION XII PRIVATE 


COACH-OF-THE-YEAR 


NOMINATING PETITION FORM

DIVISION F

Please nominate one coach other than yourself for the annual Coach-Of-The-Year Award.

NAME:
________________________________

SCHOOL:
_________________________________ 

SUBMITTED BY:_______________________________ 


PLEASE COMPLETE THIS FORM AND TURN IN TO THE TOURNAMENT DIRECTOR PRIOR TO THE START OF THE REGION XII MEETING ON FRIDAY, OCTOBER 31, 2008. 
9
2

